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NONOXEHUE
O NOPAAKE OBPABOTKU U OBECNEYEHMNA BE3ONACHOCTU

NEPCOHANbHbLIX AAHHbIX

1. ObLLMUE NONOKEHUA

1.1. HacTtosuiee MonoKeHue o 3awmTe N 06paboTKe NepcoHasbHbIX AaHHbIX (ganee - MNonoXKeHue) B
000 «UeHTp FTEHUMN» (MHH: 6663074008, OTPH: 1026605615761, nanee - AsTolwKona) paspaboTaHo Ha
ocHoBaHMM KoHctutyumnm PO, MpaxkgaHckoro Kogekca PP, Tpyaosoro Kogekca PP, 1 B cOOTBETCTBUM C
TpeboBaHMaMU PenepanbHoro 3akoHa ot 27 nonsa 2006 r. Ne152-P3 «O nepcoHanbHbIX AaHHbIX» C
LeNblo 3alWnTbl U 06paboTKM MHPOPMALUKN, OTHOCALLENCA K JIMYHOCTU U JINYHOM XKU3HU PabOTHUKOB U
obyyatowmxcs B ABTOLIKONE.

1.2. 3agaya paspaboTku MNonoxkeHua - onpegeneHune nopaaxka 06paboTkM NepcoHanbHbIX AaHHbIX
paboTHMKOB ABTOLLIKO/bI M 06YYalOLLMXCA, NEPCOHA/bHbIE AaHHbIE KOTOPbIX NoA/eKaTt 06paboTke, Ha
OCHOBaHMM NONHOMOYMIA onepaTopa; obecneyeHne 3aWwmnTbl NpasB U cBoboa PaboTHMKOB U
obyuatolmxca ABTOLKOAbI, NpU 06paboTKe UX NEPCOHANbHbIX AaHHbIX.

1.3. MepcoHanbHble gaHHble MoryT 06pabaTbiBaTbCA TONLKO ANA Lesei, HeNoCPeACTBEHHO CBA3AHHbIX C
AeATeNbHOCTbIO ABTOLWKO/bI, B YaCTHOCTU ANSA:

- NpefoCTaBAeHNA NAaTHbIX 06pa3oBaTesibHbIX YCAYT;

- NpeaocTaBAeHMA MHPOPMALIMM U MaTepPUasoB B COLManbHbIA poHa PP, B opraHbl 34paBooxpaHeHus
(Ans NpoxoXAeHUA MeaANLMHCKUX OCMOTPOB) U T. 4.;

- NOoBbIWEHHUA KBaﬂMd)MKaLI,MVI COTPpyAHUKOB ABTOLLKONLI;

- Be4eHWNA 3NEKTPOHHOIO y4eTa CBe,CI,eHMl\/’I No Ka*Xaomy u3 o6yqa|ou.|,v1xcn n pa6OTHMKOB ABTOLLKONbI U
9/1IEKTPOHHOTO XYypHa/Jsia ycneBaemocCtn 06yqarou.|,|/|xc;|;

- Be4eHumA cavTa ABTOLLKONLI;
- NpoBeAeHNA MOHUTOPUHIA AeATeNbHOCTU ABTOLLKObI U T.4.

1.4. ABTOoLWKONa cOBMpaeT gaHHble TONbKO B 06beme, HEOOXOAMMOM ANA AOCTUHKEHWUSA BblLEHA3BAHHbIX
uenen.

1.5. MNepeaaya TpETbUM NMLAM NEPCOHANbHbIX AaHHbIX 6e3 nucbmeHHOoro cornacua CybbekTa
nepcoHanbHbIX AaHHbIX (ganee - Cy6beKT) He gonycKaercs.



1.6. Pexkum KOHq)M,CI,EHLI,Mal'IbHOCTVI NepCoHaNbHbIX AaHHbIX CHUMAETCA B CNy4YanAaxX obe3nnumBaHmns naun
BK/IIOYEHUNA UX B o6u.|,e,u,OCTyng|e MCTOYHUKN NepPCOHa/bHbIX AaHHbIX, €C/I1 UHOE He onpeaeseHo
3aKOHOM.

1.7. COTPYAHUKM, B 06A3aHHOCTb KOTOPbIX BXOAMT 06paboTKa nepcoHabHbIX AaHHbIX CybbekTa,
06s3aHbl 06ecneynTb KaxkaoMy BO3MOMKHOCTb O3HAKOMNEHUA C IOKYMEHTaMMN M maTepuanamu,
HenocpeACTBEHHO 3aTparMBatoWMMM ero npasa U cBo60bl, ECIN MHOE He NPeayCMOTPEHO 3aKOHOM, a
TaKXe HacToAwmMm lMonoxeHnem.

1.8. MepcoHasibHble AaHHble HE MOTYT BbITb MCMOJIb30BaHbI B LIEASX MPUYMHEHUA MMYLLLECTBEHHOTO U
MOPasiIbHOro Bpeaa rpakaaHam, 3aTpyAHeHUs peannsaummn npas u ceobog rpaxkaaH PO, OrpaHnyeHue
npas rpakaaH P® Ha ocHoBe MUcnosb3oBaHMA MHPopMaLUm 06 NX COLMANbHOM NPOUCXOXKAEHUN, O
pacoBOM, HaLMOHaNbHOM, A3bIKOBOMW, PEIMTMO3HOM M NAPTUMNHOMN NPUHAAENKHOCTU 3aMNpeLleHo 1
KapaeTcs B COOTBETCTBUW C 3aKOHOAATE/IbCTBOM.

1.9. Hactosawee lNMonoxeHne YyTBEPHKAAETCA ANPEKTOPOM ABTOLWWKONbI U ABNSETCA 0683aTeNIbHbIM ana
MCNOTHEHNA BCEMU COTPYAHUKAMU, UMELLMNMU A0CTYN K NePCOHANIbHbIM AaHHbIM Cy6'bEKTa.

1.10. Nopsaaok BBOAA B AENCTBUE N UIMEHEHUA [ToN0KeHUA.

1.10.1. HacTroAawee lMonoxeHne BCTYNaeT B CU/IYy C MOMEHTA ero YTBEPKAEHUA AMPEKTOPOM ABTOLLKO/bI
N oencTeyeT 6eccpoyHO, A0 3aMeHbI ero HoBbIM lMoIoXKeHNEM.

1.10.2. Bce nameHeHusn B NonoxeHne BHOCATCA NPMKA3OM ANpPeKTOpa ABTOLLKOAbI.

1.11. Bce paboTHUKM ABTOLLKOANbI AONXKHbI ObITb O3HAaKOM/IEHDI C HAacToAWMM MonoXKeHem nog,
pocnuce.

1.12. Pexxnm KoHPUAEHLMANbHOCTN NEPCOHANbHbIX AaHHbIX CHUMAETCS B CAy4anx nx ob6esnnymeaHmns u
Mo UcTeyeHnun 75 NeT cpoka UX XpaHeHUs, Uan NPoA/ieBaeTCss Ha OCHOBaHMM 3aK10YEHMA SKCNEPTHOM
KOMMUCCUKN ABTOLLKO/IbI, €C/IN MHOE He ONpeaeeHO 3aKOHOM.

2. OCHOBHbIE MOHATUA U COCTaB NEePCOHaNbHbIX AAHHbIX PabOTHUKOB U 06yyatowmxca
2.1. Ana uenen Hactoswero MonoxeHns NCNoib3yloTCA Cneayrolme OCHOBHbIE NOHATUA:

- NepcoHasbHble gaHHble - Nt06an nHGOPMaLMA, OTHOCALLAACA K ONpeaesieHHOMY UK onpeaensiemomy
Ha OCHOBAHMM TaKoW MHPOPMALMKM UL, B TOM Yncae ero GaMuimns, MMs, OTYECTBO, Mo, MecAL,, AaTa U
MECTO pPOoKAeHUA, ajpec, cemeitHoe, CoLManbHoe, MMYLLEECTBEHHOE MO0XeHNe, o6pa3oBaHue,
npodeccun, goxoabl, Apyrasa nHbopmaumsa, Heobxoammasa ABTOLLKO/E B CBA3M C TPYAOBbIMM
OTHOLWEHMAMM (A1 PaBOTHNKOB) U 3aK/I0YEHMEM A0roBopa 06 OKasaHMM nNaaTHbIX yeayr (ana
obyyatoLmxca);

- 06paboTKa NepcoHanbHbIX AaHHbIX - CBOP, CUCTEMATU3ALMNSA, HAKOMNIEHWE, XPaHEHMWE, YTOYHEHME
(obHOBNEHWE, UI3MEHEHME), UCMONb30BaHME, PacnpoCTpaHeHMe (B TOM YMCie nepegaya),
obesnnumBaHme, 6J10KMPOBaAHME, YHUUTOXKEHME NEPCOHANbHbIX AaHHbIX PaBOTHUKOB M 0byYatoLwmxcs
ABTOLWKOADI;

- KOHd)MAeHLI,MaﬂbHOCTb NepCcoHabHbIX AaHHbIX - obasaTtensHoe ana CO6}1IO,EI,EHMFI Ha3Ha4YeHHOoro
OTBETCTBEHHOTIO /11LUA, NONY4YUBLLUETO AOCTYN K NEPCOHA/IbHbIM AaHHbIM pa60THMKOB n o6yqa|ou.|,v1xcn,
TDEGOBaHMe HE A0NYCKAaTb UX pacnpocCTpaHeEHNA 6e3 cornacus pa6OTHI/IKa n 06yqalou.|,eroc5| N1 NHOro
3aKOHHOTo OCHOBaHWA;

- pacnpocTpaHeHWe NepcoHasbHbIX AaHHbIX - AEMACTBMSA, HanpaB/ieHHble Ha Nepeaayvy NepPcoHaNbHbIX
AaHHbIX pabOTHMKOB M 0BYyUatoLLMXCA onpedeneHHOMY Kpyry auL, (Nnepegaya nepcoHanbHbiX AaHHbIX)
WX Ha O3HAKOM/IEHME C NEPCOHA/IbHBIMM AAaHHBLIMW HEOTPAHWUYEHHOTO Kpyra AnL, B TOM YyMcie



obHapoaoBaHMe NepcoHanbHbIX AaHHbIX PabOTHUKOB B CpeacTBax MaccoBoi MHopmauuuy,
pasmelleHne B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CETAX UM NPeaocTaBAeHMe A0CTyna K
nepcoHanbHbIM AaHHbIM PAabOTHUKOB M 0OYyYaOLMXCA KAKMM-TMB0 MHbIM cnocobom;

- UCMONIb30BaHME NEePCOHaNbHbIX AaHHbIX - AeACTBUA (OnepaLmm) C NepcoHaibHbIMU AaHHbIMU,
coBepLlaemble A0/IKHOCTHbIM IMLOM ABTOLLKO/bI B LeAX MPUHATUS PeLleHnt NN COBePLUEHUS UHbIX
AeNCTBMIN, NOPOXKAAOLWNX IOPUANYECKME NOCNEACTBMA B OTHOLIEHUN PabOTHUKOB 1 oby4yatoLmxca Anbo
MHbIM 06pa3oMm 3aTparMBaloLWmMx Ux NpaBa n cBob60oAbl UM NpaBa M cBObOAbI APYIUX UL,

- 6IOKMpPOBAHME NEPCOHANbHbIX AaHHbIX - BpeMeHHOe npeKpaleHue cbopa, cuctemaTnsaumm,
HaKoNAeHuA, UCNO/Ib30BaHUSA, PAacNPOCTPaHEeHMA NepcoHaNbHbIX AaHHbIX PaBOTHUKOB 1 0byYatoLmxca,
B TOM YMC/E UX nepeaaudu;

- YHUUTOMKEHUE NepcoHasbHbIX AaHHbIX - AeUCTBMA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO BOCCTaHOBUTb
cofeprKaHne nepcoHanbHbIX AaHHbIX B MHDOPMALMOHHOW CUCTEME NMEPCOHA/bHbIX AaHHbIX PaboTHMKOB
1 06yYaloLLMXCA UK B pe3y/ibTaTe KOTOPbIX YHUUTOXKAKOTCA MaTepuaibHble HOCUTENN NePCOHaIbHbIX
AaHHbIX PabOTHUKOB 1 0BYyYatoLLMXCA;

- 06e3nnymMBaHNE NePCoHasbHbIX AaHHbIX - AENCTBUA, B Pe3y/IbTaTe KOTOPbIX HEBO3MOXKHO ONpeaennTb
NPUHAANEKHOCTb NEPCOHA/bHbIX AaHHbIX KOHKPETHOMY PabOoTHUKY AN obyyatoLemycs;

- 06bUea0CTYNHbIe NepcoHasbHble AaHHbIE - NEPCOHaNbHbIE AaHHble, 4OCTYN HeorpPaHUYEeHHOro Kpyra
JIMLL K KOTOPbIM NPeaocTaBaAeH C coriacua paboTHUKA Uan oby4yaloLerocs, Uan Ha KoTopble B
COOTBETCTBUM C PpeaepasibHbIMU 3aKOHAMK He pacnpocTpaHsaeTca TpeboBaHMe cobntogeHns
KOHPUAEHUNANBHOCTY.

- MHPOPMaLMSA - cBeaeHMA (CoobLEeHNS, AaHHbIE) HE3aBMCMMO OT GOPMbI UX NPEACTaBAEHNA.

- JIOKYMEHTMPOBaHHasA MHPopMaLUms - 3adMKCMPOBaHHAA Ha MaTepPMaibHOM HoCcKTele nyTem
AOKYMEHTUPOBAHUA MHPOPMALMA C PEKBU3UTAMMU, NO3BONAIOLLMMU ONPEAENIUTb TaKyto MHbOpPMaLMIO
WK ee maTepuabHblil HoCUTENb.

2.2. K nepcoHanbHbIM AaHHbIM paboTHMKa ABTOLIKO/bI OTHOCUTCA KOMMAEKC AOKYMEHTOB,
ConpoBOXKAatoLWwmii npouecc odopmaeHUA TPYAOBbIX OTHOLEHWI pabOTHMKa B ABTOLLKO1E NPU ero
npveme, NepeBoae 1 YBONbHEHUM:

2.2.1. Uudbopmauus, npeactasnsiemas paboTHMKOM NpU NOCTYNEHUM HA paboTy B ABTOLLKO/Y, AOMKHA
UMEeTb AOKYMeHTanbHyto popmy. Mpun 3aKN04EHUM TPYA0BOrO AOrOBOPA B COOTBETCTBUM CO CT. 65
Tpyposoro Kogekca PP nuuLo, noctynatowiee Ha paboTy, npeabasaseT pabotoaaTento:

- nacnopT nau MHOM AOKYMEHT, yp,OCTOBepﬂIOLLI,Mﬁ JIMYHOCTDb,

- TPYA0BYIO KHUMKKY, 32 UCK/IOYEHUEM C/TyYaeB, KOraa TPYLOBOM AOrOBOP 3aK/104aeTcsA BnepBble Uau
paboTHMK NocTynaeTt Ha paboTy Ha YCI0BUAX COBMECTUTENLCTBA, IMBO TPYA0BasA KHUMKKA Y paboTHMKa
OTCYTCTBYET B CBA3M C €€ YTPaTOMN UAN NO APYTUM MPUYMHAM;

- CTpaXoBoe CBMNAETENBbCTBO rocyaAapCcTBeHHOro NeHCMOHHOIo CTpaxoBaHUA,
- AOKYMEHTbl BOMHCKOrO y4eTa - ANnAa BOEHHOO06A3aHHbIX U NnL, nognexawnmx BOMHCKOMY Y4eTy,

- LOKYMeHT 06 06pa3oBaHmm, 0 KBAMPUKALMMN UAN HAIMYMUM CNELLMAJIbHBIX 3HAHWI - NPU NOCTYNEHUN
Ha paboTy, TpebytoLyto cneunanbHbIX 3HaHUI AN CNeLManbHON NOArOTOBKMY;

- CBMAETENbCTBO O NpucBoeHun UHH (npu ero Hanuumm y paboTHUKa);

- cnpaBKa 06 oTCYTCTBUM/HANNUYNMU CYAUMOCTH - MPU NOCTYMNIEHMM Ha paboTy, HanaraloLLyo
COOTBETCTBYIOLLME OrPaHUYEHWS;



- peKBM3uUTbI cyeTa B 6aHKe (6aHKOBCKOM KapTbl);
- laHHble BOAWTENIbCKOTO YA0CTOBEPEHMS;

2.2.2. Npun odpopmaeHnn paboTHMKa B ABTOLLKOAY 3aMnoNHAETCA YyHUbMUMPOBaHHaa dopma T-2 «JInyHas
KapTouKa paboTHMKa», B KOTOPOM OTPaXKaoTCA Caeaytolmne aHKeTHble M Buorpaduyeckne gaHHble
paboTHUKa:

- obwme ceeaeHua (P.U.0. paboTHMKa, AaTa POXKAEHMA, MECTO POXAEHUA, FparkaaHcTBO, 0bpa3oBaHue,
npodeccun, ctTaxk paboTbl, cOCTOSHUE B Bpake, NacnopTHbIe AaHHbIE);

- CBeAeHMNA 0 BOMHCKOM y4eTe;
- laHHble 0 Npueme Ha paborty;

B fafibHENWeM B IMYHYIO KAPTOYKY BHOCATCA:

- CBeAeHuA 0 NepeBogax Ha Agpyryto pabory;

- cBeAeHuA ob aTTecTauuy;

- CBeAeHuA 0 NOoBbIWEHUN KBannpUKaLuum;

- cBeAeHus 0 NpodeccMoHasibHOM NepenoaroToBKe;

- cBeAeHMA 0 Harpagax (noowpeHnax), NOYETHbIX 3BaHUAX;
- cBeaeHua 06 oTnyckax;

- CBEAEHMA O MECTE KUTE/IbCTBA U KOHTAKTHbIX TeiepoHax.

2.2.3. B ABTOLWIKONE CO34a0TCA U XPAHATCA Ceaytowme rpynnbl SJOKYMEHTOB, CoOAepKallne AaHHble O
paboTHMKax B eAMHNUYHOM WN CBOAHOM BUAE:

2.2.3.1. loKyMeHTbI, cogepallne NepcoHanbHble gaHHble PaboTHUKOB (KOMMAEKCbI JOKYMEHTOB,
conpoBoXaatolme npotecc opopmaeHNA TPYAOBbLIX OTHOWEHUI NPU Npueme Ha paboTy, nepesoae,
YBO/MIbHEHWW; KOMMJIEKC MaTepPUanoB No aHKETUPOBaAHMIO, TECTUPOBAHMIO; NpoBeAeHUI0 cobecenoBaHMUI
C KaHAMOATOM Ha A0/IXKHOCTb; NOATMHHUKU U KONMUU NPUKA30B NO JIMMHOMY COCTaBy; /IMYHble gena un
TPYAOBbIE KHUKKN PAabOTHUKOB; Aena, CoAeprKalme OCHOBAHMA K NPUKA3y No IMMHOMY COCTaBy; Aena,
cofepallme maTepuanbl aTTectaumm paboTHUKOB; CayKebHbIX pacciefoBaHWU; CNPaBOYHO-
MHPOPMaLMOHHBIV BaHK AaHHbIX MO NepPcoHany (KapTOTEKM, }KypHasbl); NOAJIMHHUKA U KONMUKU OTYETHBIX,
aHaIMTUYECKMX MU CNPABOYHbIX MaTePManoB, NnepeaaBaeMbiX PyKOBOACTBY ABTOLLKO/IbI, PyKOBOAUTENAM
CTPYKTYPHbIX MOAPA34eNeHNI; KONUKU OTYETOB, HANPaBAAEMbIX B FOCYAAPCTBEHHbIE OpPraHbl CTAaTUCTUKM,
HaN0roBble MHCMEKLMM).

2.2.3.2. JoKymeHTaLms Mo opraHnsaummn paboTbl CTPYKTYPHbIX NoApasaeneHuii (NonoxKeHus o
CTPYKTYPHbIX NOAPa3AeNeHUaAxX, 4ONKHOCTHbIE MHCTPYKUMN PabOTHUKOB, NPMKasbl, PacnopsaXKeHus,
YKa3aHusA pyKoBOACTBa ABTOLLKO/IbI); LOKYMEHTbI MO NJaHUPOBAHMIO, YYETY, aHa/IM3Yy U OTYETHOCTU B
Yyactu paboTbl C NepPCoHaNOM ABTOLLKObI.

23.K nepcoHa/ZibHbIM AAHHbIM Oﬁy‘-lBlOLLl,MXCﬂ ABTOLLKONbI, nony4yaembim ABTOLLKONOM U nognexawmm
XpaHeHuio B ABTOLLKO/1e B NOpAgKe, NpeayCMOTPeHHOM AGVICTBVIOLLI,VIM 3aKOHO4aTe/NNbCTBOM U
HacToALwmMMm [TonoxeHnem, OTHOCATCA Caedytolwme cBeaeHUA, coaepralmeca 8 VIHd)OpMaLl,VIOHHOI‘;I
cucteme ABTOLLKOAbI:

- LOKYMEHTbI, YA0CTOBEPSAIOLLME NMYHOCTL 0BYyHatoLLeroca (CBMAETENLCTBO O POXKAEHUM UAW NAcopT);

- LOKYMEHTbI 0 MecTe NpOoXMBaHUA (agpec no nponuncke 1 agpec GakTUUECKOro NPOXUBaHUA);



- MacrnopTHble AaHHble poanTenel (3aKoHHbIX NpeacTaBuTenelt) obyyatoLwerocs;

- BOKYMEHTbI, NOATBEPKAAtoLME NPaBa Ha AOMNONHUTE/bHbIE FAaPaHTMM M KOMMNEHcaL MM No
onpeaeneHHbIM OCHOBaHUAM, NPeayCMOTPEHHbIM 3aKOHOAATENbCTBOM M ABTOLLIKONOM (Hanpumep,
CKMAKM Ha 0bydyeHne ana onpeaeneHHbIX KaTeropuii, obyvatolmxcsa B ABTOLLKONE);

- AaHHble 0 MeANUMHCKOM 06Cnea0BaHMM, NOYYEHHbIE Ha OCHOBAHUMW MEAMLMHCKOTO 3aKN0YeHUA
(MegMuMHCKan cnpaBKa U3 meayypekaeHns) o6 oTcyTCTBUU NPOTUBOMNOKA3aHMI Y BOSMOXKHOCTH
NPOXOXAEHMA 06yYeHUs B aBTOLLKO/IE NO BbIBPaHHOM NporpaMmme;

- VHble AOKYMEHTbI, CoAepKalume NepcoHanbHble AaHHble (B TOM Ync/ie cBeaeHUs, Heobxoanmsblie ann
npeaocTasneHMa obyyatowemycs (ero poauTensm, 3aKOHHbIM NPeACTaBUTENAM) rapaHTUIA 1
KOMMEHCaLMin, YCTaHOB/IEHHbIX AEMCTBYIOLMM 3aKOHOAATE/IbCTBOM M ABTOLLIKO/IOM;

3. OCHOBHbIE Lenn U YCI0BUA NpoBeaeHna 06paboTKM NepcoHaNnbHbIX AaHHbIX

3.1. ABTowWKONa onpeaensieT 06bem u coaep:kaHue obpabaTbiBaemMbIX MEPCOHA/bHbIX AaHHbIX
paboTHUKOB 1 obyyvatowwmxcs, pykoBoacteyscb KoHcTutyumeit PO, Tpyaosbim Kogekcom PP, 3akoHom PP
«06 0bpaszoBaHUM» U UHbIMU deaepasibHbIMM 3aKOHAMM.

3.2. ObpaboTKa NepcoHabHbIX AaHHbIX PAOOTHMKOB M 0OYyYalOLMXCA ABTOLLIKO/IbI OCYLLECTBASAETCA
NCKNOUUTENBHO B Lensax obecneyeHna cobaofeHmsa 3aKOHOB U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
coaencTemnsa paboTHMKaM B TPYAOYCTPOMCTBE, 0OYyYEeHUM U NPOoPECcCUOHaAIbHOM NPOABUMKEHUN,
OCyLLEeCTBAeHMA npoLlecca 0byyeHus, a TakKke obecrnevyeHnsa IMYHOMN be3onacHOCTU PabOTHUKOB U
0b6YyYaloLLMXCA, COXPAaHHOCTU MMYLLECTBA.

3.3. Bce nepcoHanbHble AaHHble paboTHMKa ABTOLLKOLI NPeaoCcTaBAAlTCcA PaboTHUKOM, 33
WCK/IIOYEHNEM C/lyYaeB, MPeayCMOTPEHHbIX deaepasnbHbIM 3aKOHOM. EC/iM nepcoHanbHble AaHHble
paboTHMKA BO3MOKHO NOYYUTb TONLKO Y TPETbEN CTOPOHBI, TO paboTogaTens 06sa3aH 3apaHee
yBeAOMUTb 06 3TOM PaboTHMKA U NOAYYUTb €ro NMCbMEHHOe cornacue. Pabotoaartenb A0MKeH
CO0BWMTL PAaBOTHMKY O LeNsX, NPeAnofaraembiX MCTOUHMKAX M cNocobax NoNyYeHUs NepcoHanbHbIX
AaHHbIX, @ TAKXKe O XapaKTepe NoA/eKalLMX NoAYYEHWNIO NePCOHaNbHbIX AaHHbIX M MOCNEACTBUAX OTKa3a
paboTHMKa AaTb MMCbMEHHOE COrNacue Ha X NoslyYeHue.

3.4. PaboTHUKM, obyyatowmecs U poamTenn (3aKoHHble NpeacTaBuTeNnu) obydyatowerocs 4OMKHbI 6bITb
NPOMHPOPMMNPOBaAHBI O LEeNAX 06paboTKN NEePCOHaNbHbIX AAHHbIX.

3.5. ABTOLLKONA He MMeEeT NpaBa nosyyaTb M 06pabaTbiBaTb NEPCOHANbHbIE AaHHblE PabOTHMKa,
06yy4aloLLEeroca 0 ero NOMIMTUYECKUX, PEIUTUO3HBIX U UHbIX YOEKAEHUAX U YAaCTHOW XKN3HU be3
NMUCbMEHHOTO cornacusa paboTHMKa, obyyatoLLerocs.

3.6. ABTOLLKO/a BMpaBe OCYLLeCTBAATL cbop, Nepeaady, YHUUTOXKEHNE, XpaHeHWe, UCMOb30BaHMe
MHPOPMaLMK O NOIUTUYECKUX, PEAUTUNO3HDBIX, APYTUX YOEXKAEHNAX U YaCTHOM XKU3HMU, a TaKKe
MHbOPMaLMK, HapyLLatoLLel TalHy nepenuckm, TenedoHHbIX NePeroBopos, MOYTOBbIX, TenerpadpHbIX 1
WHbIX COObLWEHNN:

- pa6OTHMKa TOJIbKO C €ro NMCbMeHHOTO cornacna Nam Ha OCHoBaHUNA Cy,EI,E6HOI'O pelweHuna;

- o6yqa+ou1,erocs| TOJIbKO C €ro NMCbMeHHOTO cornacuma (cornacvm 3aKOHHDbIX HPEACTaBMTe}'IGﬁ
HecoBepLeHHONETHEro o6yqa|ou.|,erocn) U1n Ha OCHOBAHUHN cyp,e6Horo peweHnA.

4. C60p, 06paboTKa U 3aLMTa NEePCOHA/IbHbIX AAHHbIX

4.1. O6paboTKa YKa3aHHbIX MePCOHaNbHbIX AaHHbIX PaBOTHMKOB M 0byYarowmxcs ABTOLWKOIOM
BO3MOHa TO/IbKO C MX cornacusa 1nbo 6e3 ux cornacua B CAeAyOWMX Caydanx:

- NepCoHaNbHblE AaHHbIE ABNAKOTCA OGLLI,G,D,OCTyI'IHbIMVI;



- NepCoHaNbHble AaHHbIE OTHOCATCA K COCTOAHUIO 340P0BbA pa60THVIKa, o6yqa+0u.|,eroc5| n nx 06pa60THa
Heo6xo,u,wv\a ANA 3anTbl €ro Xmn3Hu, 340poBbAa NN UHbIX XU3HEHHO Ba*XHbIX MHTEPECOB nmbo XWU3HU,
340p0BbA NN UHDBIX KN3HEHHO BaXKHbIX UHTEPECOB APYrnx 1L U nonyvyeHmne cornacumaA pa6OTHMKa
HEBO3MOXHO;

- No TpeboBaHUIO NONIHOMOYHbIX FOCYAaPCTBEHHbIX OPraHOB B C/IyYasX, MPeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM.

- 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBASAETCA B LLeAAX UCNONAHEHMA TPYA0BOro A0roBopa UK
OKa3aHuA obpasoBaTe/ibHbIX YCAYT;

- 06paboTKa NepCcoHabHbIX AAHHbIX OCYLLECTBAAETCA A8 CTaTUCTUYECKMX UM MHBIX HAaY4YHbIX Lenein
npu ycnosum obs3atenbHOro o6es3nnymBaHma NnepcoHanbHbIX AaHHbIX;

- 06paboTKa NepcoHasbHbIX AAaHHbIX HEOOX0AMMa ANA 3aLUNTbI XKU3HW, 300PO0BbA NN UHBIX }KUSHEHHO
Ba*KHbIX MHTEpPEeCcoB paboTHMKa UK 0byYatoLEerocs, ec/in NoyYeHne ero Coracna HEBO3MOMKHO.

4.2. NucbMeHHoe corlacue paboTHMKa, obydatouerocs Ha 06paboTKy CBOMX NEPCOHAbHbIX AaHHbIX
OONYKHO BKAtOYaTb B ceba:

- bamnaunio, UMs, OTYECTBO, afpec cybbeKTa NepcoHabHbIX AaHHbIX, HOMEP OCHOBHOMO AOKYMEHTa,
Y0CTOBEPAIOLEro ero IMYHOCTb, CBEAEHMA O AaTe BblAayM YKa3aHHOro AOKYMEHTa U BblAaBLLEM ero
opraHe;

- HaMmeHoBaHuWe (pamuanto, UMs, OTYECTBO) M agpec onepaTopa, NoyYaloLWero cornacue cybbeKkTa
NepcoHaNbHbIX AAHHbIX;

- uenb 06pa60TKVI NePCOHa/IbHbIX AaHHbIX;

- nepeyeHb NepCoHabHbIX AaHHbIX, Ha o6pa60TKy KOTOPbIX AaeTCA cornacmne Cy6'b€KTa NnepCcoHabHbIX
AaHHbIX;

- NepevyeHb AEWUCTBUIA C NEPCOHANbHLIMM AaHHBIMM, Ha COBEpPLLEHME KOTOPbIX A4aeTca cornacue, obuiee
onMcaHne UCMob3yeMblx ONepaTopom cnocoboB 06paboTKMN NepPCoHaNbHbIX AaHHbIX;

- CPOK, B TEYEHME KOTOPOro AENCTBYET COrNacue, a Tak:Ke NopsoK ero oT3blea.
4.3. PaboTHMK nan obyuyatowminca ob6asaHbl NpesocTaBnaTb ABTOLKOAE AOCTOBEPHbIE cBeAeHMA O cebe.
5. MNepepaya u xpaHeHMe NepCcoOHaNbHbIX AAHHbIX

5.1. AsTowKona npu nepegayvye NnepCcoHanbHbIX AaHHbIX APYyrMm ropnan4yeckmm mn ¢M3M‘-IeCKMM nuam
AO0/1KHa COﬁfllOﬂ,aTb cneaywume TPE6OBaHI/IHZ nua, nonydakowme nepcoHazibHble AaHHbIe pa6OTHMKa
(06yqa|ou.|,erocn) AO0/IXKHbI npegynpexXaatbCA O TOM, YTO 3TU AaHHbIE MOTYT 6bITb UCMONb30BaHbI NNLLb B
uenax, anAa KoTopbix OHU COO6LLI,€HbI. ABTOLUKONA OONXKHA TpE6OBaTb OT 3TUX UL, NoATBEPHKAOAEHUA TOTO,
4YTO 3TO NpasBuno CO6I'|I-OA€HO. Jnua, nony4vyawuime nepcoHasibHble AaHHbIe 06Aa3aHbI CO6I'IIO,£I,aTb pexXnm
KOHd)MLI,EHLI,VIaﬂbHOCTM. JaHHOe nonoxeHue He pacnpocTpaHAeTca Ha obmeH nepcoHabHbIMU
AaHHbIMU B NopAaKe, YCTAHOB/IEHHOM d)ep,epaanbW\M 3aKOHamMu.

5.2. Nepepnaya NnepcoHanbHbIX AaHHbIX PpaboTHMKa (0bydatoLLerocs) ero NpeAcTaBUTENAM MOXKET 6bITb
OCYLLECTB/IEHA B YCTAaHOB/IEHHOM ZeMCTBYIOLMM 3aKOHOAATE/IbCTBOM NMOPSALKE TO/IbKO B TOM 06beMe,
KOTOpbI HE06X0AMM ANA BbINOAHEHUA YKa3aHHbIMM NPEACTaBUTENAMMN UX DYHKLNIA.

5.3. ABTOLUKO/1a HE MOKET co0bLaTb NepcoHasbHble AaHHble PabOTHUKa TpeTben CTopoHe be3
NMCbMEHHOTO cornacus paboTHMKa (obydatowerocs), 3a UCKAOYEHMEM CyHaEB, KOraa 3To HeobxoamMmo
B Le/IAX NpeaynperKaeHua yrposbl }KU3HU U 340P0BbI0 PabOTHMKA, a TaKKe B C/1y4asX, YCTaHOBAEHHbIX
denepanbHbIM 3aKOHOM.



5.4. ABTowwKoNa ob6s3aHa:

5.4.1. OcywecTtBnaATtb Nepenayy nepcoHanbHbIX AaHHbIX PaboTHUKOB (0byyatowmxca) B npegenax
ABTOLLKO/Ibl B COOTBETCTBMMU C HacToAWMM [TonoKeHnem;

5.4.2. Pa3pelwaTb A0OCTYN K NepCcoHanbHbIM AaHHbIM PpaboTHMKOB (06yYatoLmMXCa) TONbKO cneuuanbHo
YMO/HOMOYEHHbIM INLLAM, NPU 3TOM YKa3aHHbIe ANLA A0KHbI UMETb MPaBo NoAy4YaTh TOMbKO Te
nepcoHanbHble gaHHble paboTHMKa (0bydatoerocs), KoTopble He0b6X0AMMbI ANA BbINOAHEHUA
KOHKpEeTHOM hyHKUMN.

5.4.3. He 3anpalumBaTtb MHGOPMALMIO O COCTOSIHMM 340P0BbA PAabOTHMKA, 32 UCKOYEHMEM TEX
CBeAEHWNIN, KOTopble OTHOCATCA K BONPOCY O BO3MOMKHOCTW BbINOAHEHUA PabOTHUKOM TPYA0BOW

dYHKUMN.

6. XpaHeHue U Ucnonb30BaHUE NEPCOHANbHbIX AAaHHbIX

6.1. MepcoHanbHble gaHHble XPaHATCA Ha ByMaXKHbIX U/MAN SNEKTPOHHbBIX HOCUTENSAX, B CNeLnanbHO
npeaHasHa4YeHHbIX 415 3TOro NOMELLEHMUAX.

6.2.B npouecce XxpaHeHA NepCoHabHbIX AaHHbIX O0/1KHbI obecneumnBaTbCa:

- TpeboBaHUA HOPMATUBHbIX JOKYMEHTOB, YCTaHAB/MBAIOLLMX NPaBMIA XpPaHEHUS KOHOUAEHUMANBbHbIX
CBeAeHU;

- COXPaHHOCTb UMEIOLMXCA AaHHbIX, OrpaHMYeHMe A0CTyna K HUM, B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM PD 1 HacToawwmMM MNonoxkeHnem;

- KOHTPO/b 33 LOCTOBEPHOCTLIO M MOJHOTOM NepPCOHabHbIX AaHHbIX, UX perynapHoe o6HOBAEHME U
BHECeHWe No mepe HeobX0AMMOCTM COOTBETCTBYIOLMX M3MEHEHWIA.

6.3. [loCTyn K NepcoHanbHbIM AaHHbIM PabOTHUKOB ABTOLLIKO/bI UMEIOT:
- AMPEKTOP N UCNOAHUTENBHbIN ANPEKTOP ABTOLLKOAbI;
- Byxrantep ABTOLLKO/bI;

- PYKOBOAUTENWN CTPYKTYPHbIX NOAPA3AeNeHUIA K NepCoHaNbHbIM AaHHBIM PabOTHMKOB BO31aBAAEMbIX
nogpasaeneHnii;

- cekpeTapb (MOMOLLHUK) AMPEKTOPa;

- UHblE pa6OTHMKM, onpegenaemble NPMKa3soOM pyKkoBoguTena ABTOLWKONbI, B Npegenax cBoemn
KOMNETEHLUN.

6.4. MOMMMO NnLL, YKa3aHHbIX B M. 6.3. HacToAwero MonoKeHna, NPaBo A40CTyna K NepCoHaibHbIM
AaHHBIM UMEIOT TONIbKO INLA, YNOJTHOMOYEHHbIE AEMCTBYHOLLMM 3aKOHOLATE/IbCTBOM.

6.5. /lvya, umetowme A0CTyNn K NnepCoHa/ibHbIM aHHbIM 06A3aHbl UCNOAb30BaTb nepcoHasbHblEe AaHHbIE
b B Lenax, anAa KoOTopbixX OHU 6b1n npeanocrtaBeHbl.

6.6. MepcoHanbHble faHHble PabOTHMKOB OTPAXKAOTCS B IMYHOM KapTOUKe paboTHUKa.

6.7. NMepcoHanbHble gaHHble PaboTHMKOB 1 06yYatOLLMXCA COAEPKATCA B MHOOPMALMOHHOM cucTeme
ABTOLLKO/IbI HA BYMaXKHbIX HOCUTENAX U B 3/IEKTPOHHOM BUAe. NepcoHasibHble faHHble HA BYMaXKHbIX
HocuTensax GopPMUPYIOTCA U XPAHATCA B NOpAAKe, ONpeaeleHHOM HOMEHKNATYPOoK Aen ABTOLWKOAbI.

6.8. NMepcoHanbHble faHHble PAaBOTHMKOB M 06YYatOLLMXCA MOTYT BbITb NMOYYEHbI, NPOXOAMUTb
JanbHellwyto 06paboTKy 1 NepeaaBaTbCA Ha XpaHEHWE KaK Ha ByMarKHbIX HOCUTENAX, TaK 1 B
3/IEKTPOHHOM BUAE.



6.9. Mpu NoNyYyeHNn NepcoHabHbIX AaHHbIX He OT paboTHUMKa (obyyatoweroca) (3a UCKAOYEHNEM
C/lyyaes, eciv NepcoHasnbHble AaHHble BblAn NpeaocTaBaeHbl paboToaaTesnto Ha OCHOBaHMM
denepanbHOro 3aKoHa UM ecv NePCOHasbHbIe AaHHble ABNAIOTCA 06LLeA0CTYNHbIMKU) ABTOLLKONA A0
Hauyana 06paboTKM TaKMX MepPCOoHaNbHbIX AaHHbIX 0653aHa NpeaoCcTaBuTb PaboTHMKY (0bydatolemyca)
cneaytoLyo MHbopmaLmio:

- HaMmeHoBaHMe (bammnus, UMaA, OTYECTBO) U aZpec onepaTopa UK ero NpeacTaBUTeNs;

- Lenb 06paboTKM NepcoHanbHbIX AaHHbIX U ee NPaBoOBOE OCHOBAHME;

- Npeanonaraemble Nosb30BaTeIN NEPCOHANbHBIX AAHHbIX;

- yCTaHOB/IEHHbIE HacToAWMM PeaepabHbIM 3aKOHOM NpaBa cybbeKkTa NepcoHasbHbIX AaHHbIX.
7. NpaBa paboTHuKa (obyuarowierocs)

PaboTHUK (0byuatowminca) MmeeT NpaBo:

7.1. Mony4aTb AOCTYMN K CBOMM NEePCOHabHbIM AAHHbIM M 03HaKOMAEHME C HUMU, BKKOYAA NpaBo Ha
6e3B03Me34HOE NOoAyYeHUe KoMK Ntob0ol 3anuncK, cogepKallen nepcoHabHble AaHHble PaboTHUKA
(obyuatouerocs).

7.2. TpeboBaTb OT ABTOLUKO/bI YTOUHEHWUSA, UCKIOYEHWUA NN UCNPABIEHUA HEMO/HbIX, HEBEPHbIX,
yCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOIYYEHHbIX UN HE ABAAOWMX HeEOOXoAUMbIMKU ANA
ABTOLLKONbI NEPCOHa/bHbIX AaHHbIX.

7.3. Nony4yatb OT ABTOLLKOAbI:

- CBeAEeHMA O INLAX, KOTOPbIE MMEIOT AOCTYN K NePCOHaIbHbIM AaHHbIM UM KOTOPbIM MOMKET BbiTb
npeaocTasieH Takol AocTyn;

- nepeyeHb 0b6pabaTbiBaeMbIX NEPCOHANbHbIX AAHHbIX U UCTOYHUK WX NONYYEHUS;
- CPOKM 06pabOTKM NEPCOHANbHBIX AaHHbIX, B TOM YMC/IE CPOKM UX XPAHEHMS;

- CBEAEHMA O TOM, KaKue lopuanyeckne nocneacTemns a4na cybbeKkTa NepcoHanbHbIX AaHHbIX MOMKET
nos/sieyb 33 cob60l 06paboTKa ero NepcoHaNbHbIX AaHHbIX.

7.4. TpeboBaTb M3BELLEHNA ABTOLLKO/ION BCEX INLL, KOTOPbIM paHee Bbln CO0bLEHbI HEBEPHbIE UAK
HenoJ/iHble NepcoHasibHble AaHHble, 060 BCEX MPOU3BEAEHHbIX B HUX UCKIOYEHUAX, UCNPABAEHMUAX UK
AONOJTHEHUSAX.

7.5. O6:kanoBaTtb B yNOJHOMOYEHHbIV OpraH Mo 3awuTe Npas CyobeKTOB NePCOHabHbIX AAaHHbIX WX B
cyaebHOM nopagKe HenpaBoMepHble AeUCTBUA MK be3aeincTena ABTOLKOAbI Npy 0bpaboTKe 1 3awmTe
€ro NepcoHanbHbIX AaHHbIX.

7.6. KonnpoBaTb 1 AenaTb BbIMUCKM NepCoHabHbIX AaHHbIX paboTHUKa (0byyatouieroca) paspeLlaeTcs
WCK/TIOUMTENIbHO B CYXKEBHbIX LLeNAX C NMCbMEHHOTO paspelleHms AMpPeKkTopa ABTOLWKO/bI.

8. OTBETCTBEHHOCTb 3a HapyLlUeHUe HOPM, peryanpytomnx o6paboTKy 1 3aWUTy NepCcoHaNbHbIX
AaHHbIX

8.1. Jlnua, BUHOBHbIE B HapyweHunu Tp86OBaHMl71 3aKoHoAaTeNbCTBa O [epCoHaNbHbIX JaHHbIX U
HacToAuwero MonoxeHus, HECYT NpeayCMOTPEHHYIO 3aKOHOA4ATENBCTBOM P® oTBETCTBEHHOCTD.



